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City of Richland 

Development Services 

625 Swift Blvd. MS-35 

Richland, WA 99352 

509-942-7794

509-942-7764

   Special Use Permit Application 

Note: A Pre-Application meeting is required prior to submittal of an application. 

PROPERTY OWNER INFORMATION ☐ Contact Person

Owner: 

Address: 

Phone: Email: 

APPLICANT/CONTRACTOR INFORMATION (if different) ☐ Contact Person

Company: UBI#: 

Contact: 

Address: 

Phone: Email: 

PROPERTY INFORMATION 

Legal Description: Parcel #: 

Current Zoning: Current Land Use Designation: 

DESCRIPTION OF PROJECT 

APPLICATION MUST INCLUDE 

1. Completed application and filing fee
2. SEPA Checklist
3. Title Report showing ownership, easements, restrictions and accurate legal description of the property involved
4. Site Plan, which shall be drawn at a scale of not less than 30-feet to the inch, nor more than 100-feet to the inch, and

shall be clear, precise and shall contain the following information:

 Boundaries and dimensions of property

 Location and width of boundary streets

 Size and location of existing or proposed buildings, structures, or activities on the site

 Roadways, walkways, off-street parking, loading facilities, and emergency vehicle access

 Fencing, screening, or buffering with reference to location, type, dimension, and character

 Open spaces or Natural Areas

 Easements, rights-of-way, etc.

 Architect’s sketches showing elevations of proposed buildings or structures, complete plans, and any other
information needed by the Hearing Examiner as determined by the Administrator
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COMPLETE QUESTIONS WITH AS MUCH DETAIL AS POSSIBLE (Use additional sheet if needed) 

Describe how the size and dimension of the site provide adequate area for the proposed use: 

Describe how the proposed Special Use is compatible with the physical characteristics of the subject property ( including size, 
shape, topography and drainage): 

Describe the infrastructure which will serve the proposed Special Use, including but not limited to roads, fire protection, 
water, wastewater disposal and storm water control: 

Describe how all applicable requirements of this zoning regulation (RMC Title 23), the City Comprehensive Plan, the City 
Critical Area Regulations ( RMC Title 20), the City Shoreline Management regulations (RMC Title 26) and the City sign 
regulations (RMC Title 27) have been met: 

Identify the impacts which may occur to adjacent properties, surrounding areas and public facilities and how those impacts 
are proposed to be mitigated: 

I authorize employees and officials of the City of Richland the right to enter and remain on the property in question to 
determine whether a permit should be issued and whether special conditions should be placed on any issued permit. I have 
the legal authority to grant such access to the property in question.  
I also acknowledge that if a permit is issued for land development activities, no terms of the permit can be violated without 
further approval by the permitting entity. I understand that the granting of a permit does not authorize anyone to violate in 
any way any federal, state, or local law/regulation pertaining to development activities associated with a permit.  
I hereby certify under penalty of perjury under the laws of the State of Washington that the following is true and correct:  

1. I have read and examined this permit application and have documented all applicable requirements on the site plan.
2. The information provided in this application contains no misstatement of fact.
3. I am the owner(s), the authorized agent(s) of the owner(s) of the above referenced property, or I am currently a licensed

contractor or specialty contractor under Chapter 18.27 RCW or I am exempt from the requirements of Chapter 18.27
RCW.

4. I understand this permit is subject to all other local, state, and federal regulations.

Note: This application will not be processed unless the above certification is endorsed by an authorized agent of the owner(s) 
of the property in question and/or the owner(s) themselves. If the City of Richland has reason to believe that erroneous 
information has been supplied by an authorized agent of the owner(s) of the property in question and/or by the owner(s) 
themselves, processing of the application may be suspended. 

Applicant Printed Name:  _______________________________________________ 

Applicant Signature:  ___________________________________________________  Date  ___________________________ 


